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MEMORANDUM FOR SAUSHEC Executive Committee

SUBJECT:  Extension for Leave of Absence for Resident’s Name


1.	This memorandum is to document that Captain XXX, as per the prior communications, dated XXX, has missed a total of XX days of training secondary to a administrative leave of absence. As per Army policy we are recommending he/she be extended in the Cytopathology fellowship program for this same amount of time to make up for the time lost during the leave of absence without incurring an additional Active Duty Service Obligation (ADSO).  This administrative leave of absence (LOA) was approved by DASG-PSZ-MG office

2.	Resident’s name is aware that any additional missed time may result in a further extension in training.




					XXXX
					Program Director, SAUSHEC XXX



I have read and understand the contents of this memorandum.

I do / do not wish to add a written statement to this memorandum signed on 

_________________. 
(Date)
					

Residents Name
							SAUSHEC XXX Program  
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